
External quality assurance 
review of the Internal Audit  

function (every 5 years)
Annual Internal Audit Summary Report Follow-up of last year findings

It’s time for...

Variable remuneration payment 
Vocational Training Report to INFPC

Semi-annual review
CSR Agenda

Engagement survey

Individual appraisal
salary  

benchmark

Review of remuneration policy
HR budget setting (reward, training, recruitment, etc.)

High potential and low performance adjustment
Ongoing recruitments training

Succession planning
Objectives setting

Training plan

Human Resources

All the deadlines are applicable to PSF where financial year ends as at 31 December and is basic information; CSSF can require other documents/reporting  
CSSF: Commission de Surveillance du Secteur Financier  I  B/S: Balance Sheet  I  Q: Quarter  I  WHT: Withholding Tax  I  NWT: Net Wealth Tax  I  CIT: Corporate Income Tax  I  MBT: Municipal Business Tax  I  COREP: Common Reporting  I  ESL: European Sales Listing (concerns listing for goods and/or 
services supplied). Monthly listings are only possible electronically and quarterly listing possible electronically or in paper (if made electronically, the deadline is postponed with ten days)  I  ICAAP: Internal Capital Adequacy Assessment Process  I  INFPC: Institut National pour le développement de la Formation 
Professionnelle Continue  
1 Should be submitted to the CSSF only for PSF other than Investment Firms  I  2Deadline defined by the CSSF
Explanation text:  Black or White: applicable to all PSF  I  Red: applicable to Investment Firms only  I  Grey: applicable to support PSF only  I  Orange: applicable to all PSF except Investment Firms

Notes:

This publication is exclusively designed for the general information of readers only and is (i) not intended to address the specific circumstances of any particular individual or entity, and (ii) not necessarily comprehensive, complete, accurate. PwC Luxembourg does not guarantee that such information is accurate as of the 
date it is received or that it will continue to be accurate in the future. The reader must be aware that the information to which he/she has access is provided “as is” without any express or implied guarantee by PwC Luxembourg. PwC Luxembourg cannot be held liable for mistakes, omissions, or for the possible effects, results 
or outcome obtained further to the use of this publication or for any loss which may arise from reliance on materials contained in it, which is issued for informative purposes only. No reader should act on or refrain from acting on the basis of any matter contained in this publication without considering and, if necessary, taking 
appropriate advice in respect of his/her own particular circumstances.

For further information or assistance, please contact us or visit our website  

www.pwc.lu/psf

Anti-Money Laundering

Annual risk analysis by the person responsible for the AML/CTF  
Regular reporting to the senior management and Board of Directors 

(at least annually)

Annual review by 
Internal Audit

Regulatory & Legal
Final balance sheet + Profit & Loss 
of the previous year + ICAAP report 
+ Confirmation by the authorised 
management of compliance with 
circular CSSF 12/552 as amended: 
Management Report on Internal 
Control status to the BoD1

Summary report from internal 
control functions
Max 2 months after AGM, Ultimate 
deadline 31/08

Approbation of annual accounts by 
the Board of Directors (min. 1 month 
before the AGM)

Electronic filing of 
annual accounts 
to the RCS and 
eCDF for support 
PSF (max. 1 month 
after the AGM)

Table EI - Persons 
responsible for certain 
functions and activities
(20 January)

Monthly B/S (20 of  
each month)
Quarterly reporting:  
P&L, ad-hoc statistic,  
off B/S, number of  
employees (20 of the  
month following the 
quarter)

Time for AGM

CSSF Reporting

Legal

Consolidated long form 
report (max 3 months after 
the AGM)

Long form report
(max 1 month after the AGM)
or

Report on compliance with CSSF 
circulars 

Internal audit

Internal Audit works including AML, Compliance and 
ICAAP review

3-year Internal Audit Planning 
design/update

Review of the Internal Audit 
charter 

Operational and financial risk management

Annual Risk Report (ARR Y-1) and 
Annual Descriptive Report (DR Y-1)2

Definition of 
mitigation plan

Ongoing risk monitoring Design and adjustment of the risk 
management framework and 

procedures

Performance of 
the risk analysis

Initiate 
ICAAP 
Update

ICAAP 
report 
submission 
to CSSF 

Extended COREP 
reportingFinancial Risk 

Management

Operational Risk 
Management

European publications

FATCA/CRS reportings

IT

Renewal of existing 
accreditations and 

certifications

IT cost allocation, 
budgeting process and IT 

portfolio management

External security 
assessment and 
penetration test

Reporting on 
external attack

Annual recertification 
of logical access 

rights

Risk assessment of new and 
existing IT service providers

Annual test of Business 
Continuity Plan 

Review of new 
IT regulatory 
requirements

Review of the general terms and 
conditions of SLA

Corporate Tax & VAT

Q4 VAT return
Q4 ESL 

Q1 VAT return
Q1 ESL

Q2 VAT return
Q2 ESL

Q3 VAT return
Q3 ESL 

WHT payment on 
Relibi law (20 March)

Country-by-Country 
Notifications/Reportings 
(31 December)

Annual VAT return
previous year (recapitulative)

Simplified or 
single annual 
VAT return of the 
previous year

NWT/MBT advance payment 
(10 of the dedicated month)

CIT advance payment (10 of                            
each quarter)

Time for review of Transfer 
Pricing documentation

Monthly VAT Return (14 of      
each month)

Monthly ESL (24 of each month)

Corporate Tax

VAT

Annual corporate  
Tax Return of the  
previous year

Out of courts resolution of claims 
reporting (1 March)

Ongoing update of the risk rating 
of the clients based on new 

information available

Due diligence on 
intermediaries

Annual AML  
Training

Summary report 
of the Compliance 

Officer

Review of the AML 
procedures and the risk 

based approach

Countries risk 
assessment

Ongoing Blacklist/
PEP screening

Transaction monitoring 
including blocked and 

dormant accounts

Annual review of risky clients and review 
of non-risky clients at defined intervals

Investment Firms only


